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The Report is prepared by Dr. Apurba Giri, Assistant Professor and Head, Dept. of Nutrition, 

Mugberia Gangadhar Mahavidyalaya.  

 

 

 

Minutes of the Departmental meeting held on 27.03.2023   

Members present: 

1. Dr. Swapan Kumar Misra, Principal, Mugberia Gangadhar Mahavidyalaya.   
2. Dr. Apurba Giri, HOD, Assistant Professor and Head, Dept. of Nutrition, Mugberia 

Gangadhar  Mahavidyalaya 



 
 

3. Mrs. Sucheta Sahoo, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya,  
4. Monalisa Roy, Assistant Professor, Dept. of Nutrition, Mugberia Gangadhar  Mahavidyalaya 

5. Sruti Mandal, Assistant Professor, Dept. of Nutrition, Mugberia Gangadhar  Mahavidyalaya 

6. Mr. Tanmoy Kr. Giri, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya, 

7. Mr. Prabir Jana, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 
8. Ms.Moumita Samanta, SACT, Department of Nutrition, Mugberia Gangadhar 

Mahavidyalaya, 

9. Ms. Keya Dash, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 
10. Ms. Pranati Bera, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 

11. Ms. Rikta Jana, SACT, Department of Nutrition, Mugberia Gangadhar Mahavidyalaya 

12. Mr. Khokan Ch. Gayen, Assistant Professor, Dept. of Nutrition, Mugberia Gangadhar  
Mahavidyalaya 

13. Mr. Ayan Mondal, Assistant Professor, Dept. of Nutrition, Mugberia Gangadhar  

Mahavidyalaya 

 

A short meeting was arranged at 3pm regarding the implementation of certificate course on 

“Communicative English” in our department. All teachers of the department joined in the 

meeting in time. Dr.  Swapan Kumar Misra, Principal chaired the meeting. 

Decision taken in the meeting is: 

(1) It is decided that Dr. Apurba Giri, HOD ,Dept of Nutrition will be Course Director of 
this course. 

(2) It is decided that Ms. Moumita Samanta, SACT, Dept of Nutrition will be 

coordinator of this course. 

(3) The course period will be scheduled from 29th March, 2023 to 19th May, 2023, in every 

week. 

 

 

  



 
 

Skill Development Certificate Course on Communicative English 
 

 

Course Period: 

29th March, 2023 to 19th May, 2023 

Coordinator:  

Ms.Moumita Samanta, SACT, Department of Nutrition, Mugberia Gangadhar 

Mahavidyalaya, 

 

Course Director:   

Dr. Apurba Giri, HOD, Assistant Professor and Head, Dept. of Nutrition, Mugberia 

Gangadhar  Mahavidyalaya 

 

Resource Person: 

Mrs. Bhawani Pandit Malakar, English (Hons) 

 

Course Duration:  30 hrs. 

 

Delivery Mode:  Offline  
 

Participating students: B.Voc Sem- 2
st
 Year students  

 

Contact: 

Phone No :9564289290  

 

 

  



 
 

About the Course  

Objective of the programme/ Course Learning Outcome  

 

 Random Conversation in English 

 Working Activity in English 

 

CERTIFICATE OF PARTICIPATION: 

The participants will be provided Certificates on successful completion of the course. 

It is mandatory for all participants to attend all the classes.  

REGISTRATION FEE : Free 

 

VENUE: Dept. of Nutrition, Mugberia Gangadhar Mahavidyalaya. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 



 
 

Syllabus of ”Communicative English”  

 
Unit-1: Spoken English & English language: (i) Basic Grammar (ii) Noun, Pronoun, Adjective, Verb, 

Tenses (iii) Preposition, Articles, Conjunction, Punctuation (iv) Vocabulary, (v) Spellings, 

(vi)Grammar, (vii) Sentence Structure, (viii) Synonyms, Antonyms, (ix) Sentence Construction (x) 

Introduction to everyday communication 

Unit-2: Communication Skill: (i)Introduction to effective communication (ii)Listening Skills 

(iii)Letter writing, Bio-data, CV Resume, Minutes of a Meeting, Report Writing, Notice Writing, 

Newspaper Reading (iv) Group Discussion (v)Interview Skills 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 Attendance Sheet 

 



 
 



 
 

 

Some Photos of Classes 



 
 



 
 

Some photos of Certificate Distribution Ceremony  

 

 



 
 

 

 

 



 
 

Feedback of some students regarding the course

 



 
 

 

 

 



 
 

Photos of some certificates  
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